May 20, 2001

WorkFirst Success Plans

Attached are the instructions for entering the plans into the system.

e-JAS

To get to e- JAS log on to the Internet and go to
http://midware-prod1.dis.wa.gov/dshs/workfirst/jas/production/ejas.htm|

Enter your user id and password (which will be the same as users JAS user id and
password). Depending on your security access, one of the two following screen will be

displayed. Follow the on screen instructions.

Imiformmation
E-j'pai I‘-"hl'"'-“'rll:l'
= [rvision
DAHS Techmical Sogport ; (5002053050 EST Techmrnll Suppert - (3600 4383242
DEHSE Password Hidp : (3500802 TH0 THE wread - bl s bo s gay

Welcome o e-JA%
TEST USEEITS

Yous huwe beea defned ar a ead - EED COTNREELOE far

Kiur o comect, Ploase chck on the ok bation
[Fihoy 1r pwcoemect, Pleare contuct yoour DEHS or ESTS hefp-dede

|

Db ewronoa it ovn

1 e 1 ochmology
..f D wiad ha

SO0 &3

EA0E Tealhids ol Shipgait . |

TS Teolmis ol S gy | (40
IS HS Pas sl Flelp @ (25000 T TS pavend - jrshe g sl ok mm gy
Wan have e en delised ik msliple maels
Meamis dsbei) aiee foin e Ba ) below aned clidk e ©omtisies ar Feviim b ko hattan
| GERG -. 6] [Masde] - AIRIRT
S S i el - - SR
3 0 i - - SOTNETSRELE
P orrs b L | T |
sy |

This will bring you to the ESD Counselor home page where you will need to enter the
JAS ID number of the customer for whom you wish to create or update their WorkFirst

Success plan.


http://midware-prod1.dis.wa.gov/dshs/workfirst/jas/production/ejas.htm

Imfcrrmatiomn
lechnology
-, I¥ivision
ESD Counselor Home Page
M A Ll Fonrmaea
L%

Tor wrvhe withs i pastionder TAS [, ener the TAS M bere [ Seach |

Entering the JAS number will take you to a customer page where if a success plan has
been created it will say either WorkFirst Success Plan or Success Coach Plan.
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Clicking on WorkFirst Success plan will open up the WorkFirst Plan for a Customer
Screen. Here a Plan can be updated or created and notes can be created and viewed.
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When the create button is pressed the Active employment pop up screen will ask for
verification of active employment
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If the employment is correct press YES to go to the WorkFirst Success Plan screen.
This is a two-part screen. The first part is for the start date and effective date of the plan.
The plan start date will remain the same once a plan is created. It is the date of the first
plan. The effective date is the date the plan was updated. Effective date and plan date will
be the same for the first plan only. Plans can only be backdated 3 days.
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The second part of the screen is the plan itself. Here you will fill in the information
based on the plan that was developed with the customer. LMI information needs to be
entered from the Earning Forecaster. (http://www.wilma.org/forecaster)

Wage information will automatically fill from the employment screen for initial and
current wages. Education is an auto fill from the 01 screen in JAS. If the information is
incorrect, it needs to be updated on the 01 screen in JAS before you print the plan. The
transportation and childcare questions require a yes or no, picked from the drop down
box. (If no it should be addressed on the success plan). All the fields are required for a
completed success plan.



http://www.wilma.org/forecaster
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Once a WorkFirst success plan is created or updated you will have the option to print.
When printing a hard copy to give to the customer you will need to remember to change
the printer setting to landscape and suppress header and footers. This can be done from
the printer setup.

When you go to the WorkFirst Success plan and the employment information is
incorrect or missing press NO on the employment pop up screen to go to the employment
screen where you can create or update employment.
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The employment screen will show all employment records for the customer. From this
screen employment can be updated or created. Once the changes are made press back
button to return to the success plan.
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JAS

Log on to JAS and go to the main menu.

ECACGAAMD ( CAOO) Washi ngton JOBS Aut omat ed System 05/ 17/ 2001
JOBSTEST Mai n Menu 08: 40: 01
ESD test user #9 Next Screen:
JAS9540 JAS | D Nunber :
31X09

01: Case Open/ Change 12: JFS Financial Reporting

02: Case History 13: JFS Tabl e Mai nt enance

03: Component Open/ Change

04: Conponent History 15: Trans. Allocation Inquiry

05: Enpl oynment Open/ Change WR Workfirst Report Printing

07: Enploynment History FAQ Frequently Asked Questions

08: Note Pad FSET: Food Stanp Subsystem

09: Allocation Mintenance PS: Post Enpl oyment Services

10: Enpl oyability Pl anning PSI: Post Enpl oynent Inquiry

11: Paynent Processing/Inquiry

19: dient Search/Add eMBG JAS User Messages

**20: Success Pl an VI EW Enpl oyability Wrksheet

FMSG  Fol | ow up Messages

0000: Exit From JAS
Ent er - PF1- - PF2- - PF3- - PF4- - PF5- - PF6- - PF7- - PF8- - PF9- - - PF10- - PF11- - PF12- - -
Hel p Adhoc CHPTR Exit

Item 20 Success on the main menu is used to create and update WorkFirst Success plans
and to view JSCI Success Plans. Type in 20 for next screen and the JAS id number. If
the customer is in JSCI you will get the Job Coach Plan for a customer screen (#1 below):
IF not in coaching the WF success plans for a customer screen will be displayed (#2
below)

1.

JSC320MD Washi ngt on Jobs Automated System 05/ 17/ 2001
JOBSTEST Li st Job Coach Plans for a Custoner 1 Mre > 09: 05: 05
Custoner*: 1111111  XXXXXXX XXXX

Coach: XXXXXXX XXXXXXXXXXXXXXXXX

Act Plan Start Efctv Date Goal Date Car eer Goal Og Coach

05/ 03/ 2001 05/03/2001 06/30/2002 xxx 2370P XXXXXX

Actions: R Review
Ent er - PF1- - PF2- - PF3- - PF4- - PF5- - PF6- - PF7- - PF8- - PF9- - - PF10- - PF11- - PF12- - -
Hel p Back WEPI n Up Down Left Right Main



2.
EJO700MD Washi ngt on Jobs Autonmated System 05/ 17/ 2001
JOBSTEST Li st WF Success Plans for a Custoner 1 More > 09: 54: 08

Custoner: 1111111 XXXXXX XXXX

Act Plan Start Efctv Date Goal Date Career Coal Last Updat ed By
Acti ons: R Revi ew U Update Next
Scr een:
Ent er - PF1- - PF2- - PF3- - PF4- - PF5- - PF6- - PF7- - PF8- - PF9- - - PF10- - PF11- - PF12- - -
Hel p Back Add Up Down Left Right Main

To Create a Success plan, press PF5. This will bring up the employment verification
screen.

No active employment records exist for this customer
Is this correct? _ (Y/N)

F3=Back

Type in y if it is correct and it will take you to the LMI screen where you will enter the
information from the Earning Forecaster.

Please enter WorkFirst Plan details

----------- LMI Details -----------
Category: _
Hourly Entry Wage:
Hourly Target Wage:
Monthly Target Earnings:
LMI Date Entered: 05 17 2001 mm dd yyyy

Plan Start Date: 05 17 2001 mm dd yyyy
Effective Date: 05 17 2001 mm dd yyyy

The next screen is the Success Plan detail screen




Pl ease enter NEWdetails; press ENTER when done
EJO710MD Washi ngt on Jobs Automated System 05/ 17/ 2001
JOBSTEST Mai ntai n Customer WF Success Pl an 1 More > 10: 18: 12
Wor kFi rst Success Pl an For
2232507 RUSSELL, MARY

My Success Goal Is:
Success Plan Start Date: 05 17 2001 Change Effective Date: 05 17 2001
I Plan To Reach Wy Goal: -- - My Forecaster Information -

(Projected) Entry Wage: 6.50 (per hr)

| have transportation to pursue target \Wage: 8.47 (per hr)
this goal, including a backup plan: _  Target Earnings: 1823. 46( per no)
| have child care support to pursue Entered Date: 05 17 2001
this goal, including a backup plan: _ Cat egory: 3
- - - - M Mnthly Incone Plan - - - -
Initial Current Next * Goal *
Wages:
TANF Cash: Educati on Level: 12
O her: Enpl oynent Dat e:
Last Updat ed: Next
Scr een:
Ent er - PF1- - PF2- - PF3- - PF4- - PF5- - PF6- - PF7- - PF8- - PF9- - - PF10- - PF11- - PF12- - -
Hel p Cancl Audi t Print Left Right Miin

Wage information will automatically fill from the employment screen for initial and
current wages. Education is an auto fill from the 01 screen in JAS. If the information is
incorrect, it needs to be updated on the 01 screen in JAS before you print the plan. The
transportation and childcare questions require a yes or no, (If no it should be addressed
on the success plan). All the fields are required for a completed success plan.

If the employment information is not correct put in an N for no and the system will take
you to the employment screen

No active employment records exist for this customer
Is this correct? _ (Y/N)

F3=Back




EJO600MD Washi ngt on Jobs Aut omat ed System 05/ 17/ 2001

JOBSTEST Sel ect Enpl oynent Job 10: 29: 23
Jas | d: 2232507 Name: XXXX, XXXX LEP: Ret ur ner:
CN: 550000452381 TANF: Active Mont hs on TANF: 38 FS Type:
Coach: Term FS St at us:
Act Status Start Date Eff Date Code Enpl oyer Nane Hr Wages CSO
Tot al
Per Week
Actions: R Review U Update Filter ( ) Next
Scr een:
Ent er - PF1- - PF2- - PF3- - PF4- - PF5- - PF6- - PF7- - PF8- - PF9- - PF10- PF11- - PF12- - -
Hel p Adhoc Cancl Add Up Down Mai n

The employment screen will show all employment records for the customer. From this

screen employment can be updated or created. Once the changes are made you will need
to return to the main menu and go to item 20 again. The employment question will come
up again this time put in an Y for yes. And continue to the Success Plan and complete it.



